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FORMAT OF SIP REPORT 2020
1. Paper Size: A- 4 size bond paper
2. Margins: Top : 1” (1 inch=2.54cm) Bottom : 1.15” (2.86cm) Left : 1.5” Right : 0.6”
3. Line Spacing: 1.5 line
4. Title of Chapter
Font : Times New Roman ( Bold face)
Size : 18 point
Alignment : Centre Alignment
One thick line (2% point weight) after the name of chapter
5. Headings
First Order Heading: (for example — 1. NTRODUCTION)
Font : Times New Roman (Bold Face)
Size : 16 point
One blank line before the heading (12 points)
Second Order Heading: (for example — 1.1. Evolution)
Font : Times New Roman ( Bold Face)
Size : 14 point
One blank line before the heading (12 points)
Third Order Heading: (for example — 1.1.1. Image Processing)
Font : Times New Roman (Bold Face)
Size : 12 point
6. Text
Font : Times New Roman
Size : 12 point

Line Indent : First line of every paragraph should be indented By 1 cm. (Except first
paragraph *)

* No indent should be applied to first line of first paragraph under any Heading / Sub-
Heading

Alignment : Justified (Full Text)
7. Synopsis ( up to 200 words)

Font : Times New Roman (Bold Face)



Size : 12 point
Two blank lines after the heading. (12 points)
Remaining Text
Font : Times New Roman ( Italic Face )
Size : 12 point
Alignment : Justified (Full Text)
Header: Title- Information, Name etc.
Font - Times New Roman
Size - 12 point
No header should be applied to cover page, front page, index, abstract, bibliography.
Footer :
Left hand- Topic title
Right hand-Page no (only integer)
Font - Times New Roman

Size - 12 point
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Note :
1. SIP Report must be White colored Hard Bounded
2. One copy of the report should be submitted to the SIP Co-ordinator ( Departmental
Library). Every student MUST have his/her own additional copy.
3. Report must be written in your own English language.
4. Synopsis should be not more than One Page.
5. Report must be submitted as per notice
6. Sequence of pages to be followed as:
i) Cover page
i) First page
iii) Internal / External Co-ordinator Certificate
iv) Acknowledgement
v) Page Index
vi) Table Index
vii) Figure Index
viii) Synopsis
ix) Theory
x) Conclusion
xi) Bibliography
xii) Appendices
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1.1 Subtopics
2. Literature Survey (Depending on the selected topic)
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8. CONCLUSION
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Suggested Themes and Topics that can be covered through secondary sources and on-
line surveys

Marketing Management

Increasing the online presence through Social Media

An assessment of Brand Communication efforts of leading firms in a product/service
category

An assessment of Shopper Engagement by a firm during last two to three years

A study to design an Innovative Content for Enhanced User Interactions for a firm
An assessment of Website of a firm and partner or customer engagement

A study of advertising campaigns- both off and online during Covid by a firm and its impact
A survey of customer satisfaction among a community (target) for a firm

A survey of retailer satisfaction for a firm

A survey of distributor satisfaction for a firm

Issues in last-mile delivery in COVID and lessons

Financial Management

Impact on liquidity of firms due to COVID

Recent bank merger and their copying mechanism during COVID
Recent bank failures and limitations of regulatory authorities
Stock Market crash and possibilities of revival

Human Resource (HR) Management

A study of employee engagement practices in lock-down

Compensation practices during lock-down and impact on morale of work force
Contract labour issues during lock-down and lessons

Future for Home to work

Home to work and its impact on employment

Technology and its impact on employment



